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Use the whiteboard tools

Cursor

Use the cursor tool to select existing objects and move, resize, or edit them.
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Laser pointer

The laser pointer highlights your cursor movement so participants can easily follow
along.

Each participant has their own laser pointer labeled with their name.

Drawing tools

Pencil
1. Click the drawing tool to open the dropdown.
2. Select the pencil icon.

3. Choose a color and thickness.
4.  Click and drag to draw.
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Highlighter
1. Click the drawing tool to open the dropdown.
2. Select the highlighter icon.

3. Click and drag to highlight areas on the whiteboard.

Shapes
1. Click the shapes tool.

2. Select a shape (square, triangle, circle, or line).

To draw a solid shape, click the Fill box.

3. Click and drag to draw the shape.
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Text
1. Click the text tool.

2. Click anywhere on the whiteboard and type your text.

3. Click outside the text box to place it.

To edit text, double-click the text object.
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The whiteboard updates immediately.

Enable participant collaboration
1. Click the three-dot menu at the end of the toolbar.

2. Toggle on Allow participants to collaborate .

Zoom

Use the + / – controls at the bottom right of the screen to zoom in or out.

Whiteboard with dot grid
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Delete 

Moderators can delete any marks drawn on the whiteboard. 

1. Select the Cursor tool.

2. Select the object you want to delete.

3. Hit the Delete key on your keyboard.

Stop presenting the whiteboard

To close the whiteboard, click Stop presenting in the top right of the stage.

The whiteboard content remains saved in the room until it is manually cleared.


