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AEM Content Creator's guide to uploading media in Kaltura
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[ @, This article is designated for AEM content creators.

About

This article explains how AEM Content Creators can upload and manage media in
Kaltura's Content Hubs for use on AEM (Adobe Experience Manager) pages.

Before you start

Your administrator must set up media sharing for AEM before you can publish media for
AEM Authors.

Step 1: Upload media
1. In Content Hubs, click the +Create button in the top navigation bar, then select

Upload from the menu.
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OTHER CREATION TOOLS
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& Import From URL
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Welcome Video

‘Watch Now

The Upload Media page opens.

2. Click Select Files, and select one or more files from your device to upload.
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Upload Media

Drag and drop files to upload

Al common videdhaydio and image formats in all resolutions are accepted.
Larger document files may n eview in the portal, but will be available for download.

The files begin uploading.

Upload Media

¢ 3InQueue ¢ 1Uploading

While a file is processing, you have the option to click Edit to update its details.

Drag and drop files to upload

All common video, audio and image formats in all resolutions are accepted.
Larger document files may not preview in the portal, but will be available for download.

All Media X Cancel AllUploads g SetPrivacy ToAll

Al and cloud-native architectures.mpé (Source)

e Cancel Upload Privaty
Aland douc X CancelUpload @ Private
Sea View (Source) X Cancel Upload & Private
In Queue

Drone Footage (Source) X CancelUpload g Private
In Queue

Avatars In Kaltura (Source) X CancelUpload  ¢@ Private

In Queue

After making any changes, click Save.

Step 2: Publish media to the Shared Repository

Publishing media to the Shared Repository makes it available to AEM Authors for

embedding on AEM pages.

Publish a single media item

You can publish an item directly from the Upload Media page after uploading it.

1. On the Upload Media page, click Media Page for the media you want to publish.

& EditAll

# Edit

# Edit

# Edit

# Edit
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Upload Media

4Ready

Drag and drop files to upload

All common video, audio and image formats in all resolutions are accepted.
Larger document files may not preview in the portal, but will be available for download.

- AllMedia [A MyMedia @@ SetPrivacy To All # EditAll
. :IE::J? cloud-native architectures.mp4 (Source) [2 MediaPage & Private £ Edit

Sea View (Source)

A Mo . S Edi
Ready [2 MediaPage @ Private ¢ Edit

You don't need to wait for the media to finish processing. You can continue with
the publishing steps, and the media will appear in the Shared Repository once
processing is complete.

The media page opens.

11D @ oosor23at

Al and cloud-native architectures.mp4 (Source) ho B Ashare oo

By Louise Smith * August 26,2026

2. Click the three dots below the player and select Publish status > Publish.
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| Publish status

& Private .
Only I can view
Add to playlist
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Invite Users Aygone with the link can view
Manage guest access ®

Edit
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Al and cloud-native architectures.mp4 (Source) o Anabvtics
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Launch editor

Delete

The Publish window opens on the Channels tab by default.

Publish

Anyone with entitlements to the gallery/channel can view.

Channels  Galleries

Q Search channels
CHANNELS | MANAGE
@ 2* Enterprise solutions
@ 2* Moderated channel
@ Employee Training & Onboarding

t» AEM Global Content

Cancel

3. Select the Shared Repository that was set up for your organization.
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Publish

Anyone with entitlements to the gallery/channel can view.

AEM Global Ca... X

Channels  Galleries

Q Search channels
CHANNELS | MANAGE
@ ¢ Enterprise solutions
@ £* Moderated channel

@ Employee Training & Onboarding

2 AEM Global Content

Publishin 1 location Cancel

4. Click Save changes.

The media is published to the Shared Repository.

[

It may take a few moments to become available to AEM Authors.

Publish multiple media items

To publish several uploaded items at once, use My Media.

1. If you're still on the Upload Media page, click My Media.

Upload Media

4Ready

Drag and drop files to upload

All common video, audio and image formats in all resolutions are accepted.
Larger document files may not preview in the portal, but will be available for download.

Select files
All Media \\‘-b [2 MyMedia | @ SetPrivacy ToAll # EditAll

Al and cloud-native architectures.mp4 (Source)
S Ready

rw—,-.?t .
- ::;’y'ew(sw"ce) [4 MediaPage g Private & Edit

[ MediaPage g Private & Edit

Drone Footage (Source)

Readly [4 MediaPage g Private " Edit

Sy Avatars In Kaltura (Source)

- Ready [4 MediaPage g Private  #° Edit

If you're not on the Upload Media page, you can access My Media from the user
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menu.

FAQs v | + Create
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Welcome Video

‘Watch Now Pause Preview

The My Media page displays.

My Media

Q Search My-Media 95 Results found
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3. At the top of the page, click Publish, then select Publish from the menu.

My Media

Q, Search My-Media 95 Results found » 3 Selected = Add to playlist Publish T Delete ¢ More actions
>

E rivate
Avatars In Kaltura (Source) nly | can view
Sort B v e
¥ POwteon M Video ® Owner » OViews » OPlays ® & Private & Uisted
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@ Publish
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The Publish window opens on the Channels tab by default.

Publish

Anyone with entitlements to the gallery/channel can view.

Channels  Galleries

Q Search channels

CHANNELS | MANAGE
@ 2+ Enterprise solutions
@ 2* Moderated channel
(@ Employee Training & Onboarding

2. AEM Global Content

Cancel

4. Select the Shared Repository that was set up for your organization.
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Publish

Anyone with entitlements to the gallery/channel can view.

AEM Global Co... X

Channels  Galleries

Q Search channels
CHANNELS | MANAGE
@ 2* Enterprise solutions
@ 2* Moderated channel

@ Employee Training & Onboarding

2 AEM Global Content

Publish in 1 location Cancel

5. Click Save Changes.

The media is published to the Shared Repository and becomes available to AEM
Authors.

Once it's available, AEM Authors can embed it using the Kaltura Video component. See
AEM Author's guide to embedding Kaltura media.

Replace media

If Video Versioning is enabled, you can replace the media's source file without
changing the version currently displayed on the published AEM page.

1. Select My Media from the user menu.

FAQs v | = Create

My Calendar
Theme
Watch List

Logout

Welcome Video

‘Watch Now Pause Preview

The My Media page displays.
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2. Locate the video you want to replace, click the three dots to the right, and select
Edit.

My Media

Q. search My-Media 95 Results found

[ ] Avatars In Kaltura (Source) B

o
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Captions v
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Last Update Date .
Video ® Owner ® 0Views * OPlays ® & Private Publish stat ,
Edit
Analytics
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amm Video » Owner  OViews » OPlays » @ Private

The edit page opens on the Details tab.

< Aland cloud-native Details

architectures.mp4 (Source)

Edit basic details for your media.

@ Details
Name *
+
+7 Theme&layout Al and cloud-native architectures.mp4 (Source)
©  Schedule
Description
Thumbnail B i UI=Zi =@M
@ Privacy
#  Assets
Tags
2 Roles & permissions
6 Accessibility Delete media
@ Languages
B Comments

3. Click the Assets tab.
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< Al and cloud-native Assets

architectures.mp4 (Source)

Manage your media assets including alternative formats, attachments, and download
@ Details options.
Replace media

4! Theme&layout

Upload a new file to replace the current media

©  Schedule & Upload & Replace Media from URL
. , A\ Al current flavors will be replaced upon replacement approval. Any time based metadata
Thumbnail won't be synced with the new content.
@  Privacy Attachments
Attach downloadable content to the media.
#  Assets
& Upload
2 Roles & permissions
Video Asset Files
@  Accessibility Download the available video files for this media.
Source ¥ Download
@  Languages Basic/Small-WEB/MBL g, oo
(H264/400) = Downloa
B8  Comments Basic/Small-WEB/MBL g, p
(H264/600) — Downioa
SD/Small - WEB/MBL .
(H264/900) 2 Download
HD/1080 - WEB
+
(H264/4000) =~ Download

End-User Download Permissions
Select which video versions viewers are allowed to download.

Source

**+  Information

4. Under Replace Media, click Upload.

< Al and cloud-native Assets

architectures.mp4 (Source)

Details

Manage your media assets including alternative formats, attachments, and download
options.

Replace media

4+ Theme& layout )
Upload a new file tg #place the current media
o Schedule |£| Upload é’ Replace Media from URL
; A All current flavors will be replaced upon replacement approval. Any time based metadata
— Thumbnail won't be synced with the new content.
@ Privacy Attachments
Attach downloadable content to the media.
#  Assets

Roles & permissions

|1| Upload

Video Asset Files

o Accessibility Download the available video files for this media.
Source i Download

@ Languages Basic/Small-WEB/MBL g (o
(H264/400) =Sl

8 Comments Basic/Small-WEB/MBL g o
(H264/600) =
SD/Small - WEB/MBL d,
(H264/900) ¥ Download
HD/1080 - WEB ¢
(H264/4000) ¥ Download
End-User Download Permissions
Select which video versions viewers are allowed to download.

Source
***  Information

5. Select the replacement file from your computer.

The replacement file begins processing.
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Assets

Manage your media assets including alternative formats, attachments, and download
options.

Replace media

Upload a new file to replace the current media

A All current flavors will be replaced upon replacement approval. Any time based metadata
won't be synced with the new content.

- Uploading... [}

Attachments

Attach downloadable content to the media.

1 Upload

e To make the replacement version live, an AEM Author must re-embed the video and publish the
AEM page. Until then, the published page continues to display the previous version.
e Video Versioning only applies to new embeds created after the feature is enabled.
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