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Edit a manual playlist in Rich Media CMS
Last Modified on 05/06/2026 8:40 pm IDT

This article is designated for administrators.

About

You can edit a manual playlist to add, remove, or reorder entries, and to update its
name or description.

Manual playlists are static, and entries only change when you make updates manually.

Access playlist details

1. Log into your Rich Media CMS.  
2. Click the Playlists tab at the top of the page.

The Playlists page displays.

3. Click the desired playlist.
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The Metadata tab displays by default.

Add or modify metadata

1. On the Metadata tab, update basic information about the playlist:

Name – The display name for your playlist.
Description – Optional text that helps other users understand the playlist’s
purpose.
Tags – Add keywords to help categorize and find the playlist in search. Type a tag
and press 'enter' after each one.

2. Click Save at the top right.

Change playlist categories

You can update the categories assigned to a playlist to control where it appears.
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1. In the Categories field (below Tags), click Browse categories.

The 'Select categories' window opens.

2. Select or clear categories as needed.
3. Click Change categories.
4. Click Save at the top right.

Add entries to a playlist

1. Click the Content tab.
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The 'Content' page displays.

2. Click Add entry.

The 'Add entry' page displays.



Copyright ©️ 2025 Kaltura Inc. All Rights Reserved. Designated trademarks and brands are the property of their respective owners. Use of this document
constitutes acceptance of the Kaltura Terms of Use and Privacy Policy.

5

3. Click the plus icon (+) next to the desired entry(ies). You can use the search and
filter options to find entries.

The selected entries appear in the pane on the right.

To remove a selected entry, click the trash can icon next to it.

4. When you have finished selecting all your entries, click the Add button at the top
right.

Remove entries from a playlist

1. Click the box(es) next to the entry(ies) you want to remove.
2. Click Remove at the top.

3. Click Save at the top right.


Removing a video from a playlist does not delete it from your content library.


