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About

Live sessions include the automated transition from live to VOD (meaning, once the live
session is finished, the recording is automatically published to the event site). In some
cases, Event organizers may not want a VOD available after the session, or they may
want to take down the recording, go through some post-production, and then re-upload
the recording. These tasks are handled via the Basics tab in the session settings panel.

Single-session events

Access session settings

1. From the Events homepage, click the event you want to manage.
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The Overview page displays.

Copyright © 2025 Kaltura Inc. All Rights Reserved. Designated trademarks and brands are the property of their respective owners. Use of this document
constitutes acceptance of the Kaltura Terms of Use and Privacy Policy.


https://knowledge.kaltura.com/help/overview-page-your-event-at-a-glance

= kaltura

& Al [ visiteventsite N Launch studio A Patrick Lorimer v
Virtually Live! . 21 :04: 16 : 54

Overview dos s min e
B  Overview

@  Eventdetails

4+ Branding

@ Event site editor Virt a"y Iive!
s : 2/2/2210:00 AM > 2/2/22 4:30 PM
v  Registration &
B Media
2 People >
B Interactions 4
i >
ull  Analytics T | T Set up your broadcast studio Speakers Invite | | Seeall
83 Integrations f Copy link to share with the speakers and moderators
: >
o Settings Event page for audience Julian Lang ’
" N " o " Director of Marketing Strategy,
[2 Visit eventsite  Copy link to share with your registrants Kaltura
 Registered
(‘g Share chat moderation app with your moderators
[ Launch moderationapp  Copy app link to share with your moderators
Celine Garnier #

Content marketing specialist
personalizat...

* Registered
Event controls
# Basics '\
Configure event basics and view event recordings.
Moderators Invite  Seeall
B3 captions ;
Order live captions for streaming events or order/add captions to your on-demand content. o\
!‘% Laura Steven L4
Head of Global Campaigns, Kaltura
B Attachments ’, P + Registered
Attach downloadable content to the event.
. . 3
</> Share & embed o Bilan:Dennis #

Stream anywhere anonymously with no registration required. Share live on social media. Director of Marketing, Kaltura

* Registered

2. In the Event controls area, select the edit icon next to Basics.
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Multi-session events

Access session settings

There are two ways to reach session settings:

e On the Overview page, in the Agenda at a glance section, click the pencil
icon next to the session.
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e On the Agenda page, click the three-dot actions meu to the right of the session
and choose Edit.
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Q Settings

The session settings open in a side panel with the Basics tab selected by default.
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Unpublish or download a recording

e Click Unpublish to unpublish the recording from the event site. You are prompted to
confirm your action. Once the recording is unpublished, it will display on the Media

page.
e Click Download to download the recording. It is downloaded to your local machine.

Session recording

The last recording is published automatically to the session page, but you can
remove or replace it with any video.

Duration 1:00:00

X Unpublish

i Download

Publish a new recording

1. Click Choose from Media.
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Session recording

The last recording is published automatically to the session page, but you can
remove or replace it with any video.

No media

@ Choose from Media

The Media page displays (if you need to upload a new file, upload it first to the media

page).
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2. Click Select next to the media you would like to upload to the session. You receive
confirmation that the recording was published on the session page and removed
from the Media page.

3. When you are finished making your edits, click Save changes.

Copyright © 2025 Kaltura Inc. All Rights Reserved. Designated trademarks and brands are the property of their respective owners. Use of this document
constitutes acceptance of the Kaltura Terms of Use and Privacy Policy.



