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About

Edit details like your session's title and description; change the date, start time, or
duration of your session; add or remove speakers and moderators, and more via the
Basics tab in the session settings panel.

Single-session events

Access session settings
1. From the Events homepage, click the event you want to manage.
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The Overview page displays.
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Event page for audience
[2 Visit event site  Copy link to share with your registrants

(‘g Share chat moderation app with your moderators

[Z Launch moderation app  Copy app link to share with your moderators

Event controls

Create with Al
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Configure event basics and view event recordings.
B3 Captions N
Order live captions for streaming events or order/add captions to your on-demand content.
‘ Attachments
'
Attach downloadable content to the event.
</> Share & embed »

Stream anywhere anonymously with no registration required. Share live on social media.

[4 visit event site

Speakers

Moderators

2. In the Event controls area, select the edit icon next to Basics.
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Event page for audience
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(‘g Share chat moderation app with your moderators
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# Basics

Configure event basics and view event recordings.

B3 Captions »

Order live captions for streaming events or order/add captions to your on-demand content.

‘ Attachments .
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Attach downloadable content to the event.

</> Share & embed »

Stream anywhere anonymously with no registration required. Share live on social media.

Moderators

Multi-session events

Access session settings

There are two ways to reach session settings:

e On the Overview page, in the Agenda at a glance section, click the

icon next to the session.
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e On the Agenda page, click the three-dot actions meu to the right of the

and choose Edit.

&« Al

Virtually Live!

B overview

@  Eventdetails
+'  Branding

@ Event site editor

v Registration

M Agenda

B Media

2 People >
B Interactions ?
ull  Analytics H

e Integrations

€ Settings

Agenda
m‘ 4 Sessions

Date and time

10:00 AM - 10:30 AM
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The session settings open in a side panel with the Basics tab selected by default.
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Opening Keynote

Live webcast

Basics  Captions  Attachments  Share & Embed

T | 1 Set up your studio and manage the live stream
1

B¢ Launch studio eI

Session page for audience
[ Visit session page  Copy_link to share with your registrants

Edit session details

1. Make appropriate edits to session details.

Title (required) 14/120

Meet and Greet

Description

B i U = =

Joinus to get to know the new team!

Tags
‘ Add tags v
Date Time Duration (Minutes)

(3 o2/24/2025 © 03:00pm 60

Event time zone Europe/Kiev

Speakers

Add sneakers v

2. When you are finished making your edits, click Save changes.
The session is now updated with the new information.
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