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Add users to a gallery in your video portal and set their
permissions

Last Modified on 07/29/2025 2:01 pm IDT

[ @ This article is designated for administrators.

About

This article walks you through how to add users to a gallery in your Video Portal and
assign them the appropriate permission levels.

These instructions are for Theming users. If you want to learn more about Theming,
check out our article Video Portal Theming tour.

Access the gallery configuration

1. In your Video Portal, select the desired gallery from the navigation bar.

Resources v | All Channels || FAQs v || Help pa

Welcome Video

Watch Now

The gallery page displays.

Copyright © 2025 Kaltura Inc. All Rights Reserved. Designated trademarks and brands are the property of their respective owners. Use of this document
constitutes acceptance of the Kaltura Terms of Use and Privacy Policy.


https://knowledge.kaltura.com/help/tour-of-theming
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6880e1b2c2080b298f038a50/n/1753276846289.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6880e1cda77a6601190f75e3/n/1753276875654.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6880f2421bb7f8aaaa0a4abf/n/1753281088418.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6880f293f4c367bcb70e9f13/n/1753281170200.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/68888e24b9726871ac0e4bbf/n/1753779745528.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/68888e4c15c4310ceb0587f9/n/1753779786223.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/688891d4d96e4495670f2e6d/n/1753780691864.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/68888ee8bcd5ffec470e7e38/n/1753779944278.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/68888efe11b3cbac7d0a48c4/n/1753779965794.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/68888f3adb93ed6d0d07bd44/n/1753780025583.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/68888f950a8a26bd9d02e6c6/n/1753780117098.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/68888fbdd12aa33e6f0f627f/n/1753780157178.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6888904111b3cbac7d0a4f4d/n/1753780288705.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/688890f1f53171d4ae0890bd/n/1753780464713.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6888905a238438d18d0e3b36/n/1753780314324.png

= kaltura

Home  OurProducts v  Training & learning ~ Multimedia Library ~ Help page  FAQs Resources ¥ All Channels

FAQs v Helppage |+ Create

Training & learning

Media  Channels + Addtogallery i Actions

Q search in Media = Filters

i kaltura
Learning

It's as easy as

3i¢ kaltura

Tour the Learning site Getting Started with Kaltura for Enterprise Solutions Enhancing Corporate Events with Kaltura

2. On the gallery page, click the Actions menu at the far right and select Configure.
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Media Channels + Add to gallery ¢ Actions

o Configure

+ Create sub gallery

|||| Analytics
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The edit page displays.
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Edit Training & learning

Details  Advanced Settings Theme  Users

Name: [ [Training & learning

(Required)
Description: Black v Bold Italic Underline = = = = % (za)
Tags:

Reference ID:

Privacy
Privacy: @ Open - Anyone can view content (including anonymous users) but only admin role users and category members can contribute content.
(O Restricted - All logged in users can view content but only Category members can contribute content.
O Private - Only Category members can view and contribute content.
Note: Sub categories under a private category will be visible only to members of those sub categories
Options

Add users
1. On the edit page, click the Users tab.

Edit Training & learning

Details  Advanced Settings Theme
View All Permissions v 3 Users o & o Add Users

User/Group Name User/Group ID Permission Actions

Louise Smith @kaltura.com Manager You, Owner

Tl "@kalturacom Mermber 4 o Fd

Ruby Manual 8dceefd36c141024476759579527692 Contributor 4 (] rd
Back to Category

2. On the Users page, click Add Users at the far right.

View All Permissions v 3 Users [+] & < AddUsers
User/Group Name User/Group ID Permission Actions
Louise Smith @kaltura.com Manager You, Owner
Tal e @kaltura.com Member s O P
Ruby Manual 8dceefd36¢114102d476759579527692 Contributor Vd [x] rd

3. Begin typing a user or group name, then select the correct entry from the dropdown
list.
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Add Users

dean v

& e0bedé4cf59cd2dca5246ec8a%aa9536 (Brian Dean)
@ Member
O Contributor

O Moderator

O Manager

coce [0

4. Choose the user's permission level:

Member - Can view gallery content.

gallery.
5. Click Add to save the new user.

The new user appears in the list.

Contributor - Can view and upload content.
Moderator - Can upload and moderate content.

Manager - Can manage content, update settings, invite users, and delete the

& + Add Users

View All Permissions ~ 4 Users (4]
User/Group Name User/Group ID Permission Actions
Louise Smith @kalturacom Manager You, Owner
Tal ~@kaltura.com Mermber s O P
Ruby Manual 8dceefd36c1f4102d47e759579527692 Contributor Vd [x] rd
Brian Dean eObed64ci59cd2dcd5246ecBa9239536 Moderator s O P

If you are in a sub-gallery, you can click the arrow icon to quickly copy users from

the parent gallery.
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Import Members from Parent
Category

0 + EXIED

Actions

You, Owner

P < I 4
s O P
P < I

Edit a user's role
1. To change a user’s role, click the pencil icon in the Actions column.

Ruby Manual

8dceefd36¢1f4102d47e759579527692 Contributor Qo rd

Brian Dean €0bed64cf59cd2dcA5246ecBa92a9536 Moderator P < B

2. A drop-down menu displays in the Permission column. Select a new role from the
dropdown.

Ruby Manual

8dceefd36c1141020476759579527692 Contributor ¥ (<] Id

Brian Dean 0bed6dci59cd2dcd5246ec8a9aa9536 P [x) P

Contributor

Back to Category Manager

3. Click the save icon to save your changes.

Ruby Manual Bdeeefd36¢1f4102d47e759579527692 /' Q P

Brian Dean e0bed64cf59cd2dca5246ec8a9aa9536 Moderator & (=) ra

Remove a user

In the Actions column, click the X icon to remove a user from the gallery.

Ruby Manual

Baceefd36c1F41024472759579527692 Moderator Vs :
Delete user
Brian Dean 0be4b4cr59cd2dcA5246ec8393a9536 Moderator rd % Fd

A confirmation box displays. Click Yes to continue.

Remove user

Remove r@kaltura.com as a member of this category?
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Transfer ownership

If you're the current owner, you can click the key icon in the Actions column to
assign ownership to that user.

Ruby Manual 8dceefd36c114102447e759579527692 Moderator r A ~]
Set as Owner
s O 5

Brian Dean e0be464cf59cd2dc45246ec8292a9536 Moderator

A gallery can only have one owner at a time.
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