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Use speaker notes while presenting slides in the Kaltura Room
in Sakai
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@, This article is designated for moderators and speakers

About

Speaker notes included in PowerPoint slides can be displayed in a teleprompter while
presenting from the storyboard. This allows presenters to read or reference their notes
during a session without showing them to the audience.

Only moderators and users with access to the storyboard can view speaker notes.

To learn how to add and present slides from the storyboard, see Use the storyboard
during your session in the Kaltura Room.

Present slides with speaker notes

If the active slide contains notes, a notes icon appears on its thumbnail in the
storyboard when you hover over it.

~+ AddtoStoryboard  ***

Click the notes icon to open the teleprompter.

Work with the teleprompter

The teleprompter allows you to read or reference your notes while presenting.
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Introduce George. 20 years of experience in marketing.
Consultant.

Masters in Business.

Worked for IME for 7 years as director.

Next: Q1 marketing results

New items on Q3 agenda.
Next introduce Cathy as new team lead.
Introduce new team members.

]

Quick user guide for hosts & moderators

You can:

e Move the teleprompter anywhere on the screen
e Adjust the text size using the font size slider
e Scroll through longer notes

Introduce George. 20 years of experience in marketing.
Consultant.

Masters in Business.

Worked for IME for 7 years as director.

Next: Q1 marketing results

experience

Quick user guide for hosts & moderators

+ Addto storyboard
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You can adjust its size by grabbing the side or corner of the teleprompter. Resizing
starts only when the pointer is a double-ended arrow (minimum size is 250 x 110).

Copyright © 2025 Kaltura Inc. All Rights Reserved. Designated trademarks and brands are the property of their respective owners. Use of this document
constitutes acceptance of the Kaltura Terms of Use and Privacy Policy.



2+ kaltura

Introduce George. 20 years of experience in marketing.
Consultant.

Masters in Business.

Worked for IME for 7 years as director.

Next: Q1 marketing results

New items on Q3 agenda.

Next introduce Cathy as new team lead.

Introduce new team members.
Say thank you for last month's efforts.

To hide or show your notes, click the notes icon at the top right of the screen.

The teleprompter is visible to presenters who have access to the storyboard.

Each presenter controls their own teleprompter view. If one presenter hides the
teleprompter, it can remain visible for other presenters.
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