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Add media to a playlist in Brightspace

Last Modified on 05/02/2026 6:09 pm IDT

@\e This article is designated for faculty members.

About

Playlists serve as an effective tool for organizing and presenting media content. You
can conveniently add media to playlists, thereby improving the accessibility and
engagement of your content.

Access the edit playlist page
1. Access the Media Gallery.

Media Gallery

Discover the skills and mindset to become an effective leader. In this course, you'll learn how to inspire others, communicate with confidence, and
make a positive impact in your school and gemmunity. Let's start building the future leaders of tomorrow!
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Media Playlists Learn More i Actions

00:04

Kaltura Capture Demo Kaltura Training Services Overview Kaltura training

2. At the top right of the Media Gallery, click the Actions menu and select Configure.

Copyright © 2025 Kaltura Inc. All Rights Reserved. Designated trademarks and brands are the property of their respective owners. Use of this document
constitutes acceptance of the Kaltura Terms of Use and Privacy Policy.


https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7f049285aeeab940ac26a/n/1727524933932.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7f06f285aeeab940ac26c/n/1727524971588.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7e992712dd0968f0ca822/n/1727523216930.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7e9c8b0f0f52f0c0cf722/n/1727523270118.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7ea0294c5364a7f0a1952/n/1727523328571.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7ea554e07e35c7e01ccb4/n/1727523411257.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7f35e4b936006930da66c/n/1727525724436.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7f28a07a865e6b0080aa0/n/1727525511506.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7f2faba6f2ff10304fc52/n/9332158ae2c7e8c51b19ffc8303b1c39.gif
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7a6a2aa1a5fd2d30b54c8/n/1727506080856.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7eb20f6277aa4620014cc/n/1727523614037.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7eb5e2058630d35047cbf/n/1727523677203.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7f0fab0fb8e32290e6985/n/1727525112063.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7f1494b936006930da4cc/n/1727525189552.png

= kaltura

Media Gallery

Discover the skills and mindset to become an effective leader. In this course, you'll learn how to inspire others, communicate with confidence, and
make a positive impact in your school and cemmunity. Let’s start building the future leaders of tomorrow!
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The Edit Media Gallery page displays.
3. Click the Playlists tab.
Edit Media Gallery
Details  Playlists <&
Description: Black w Bold Italic Underline = = = = S [zal

Discover the skills and mindset to become an effective leader. In this course, you'll learn how to
inspire others, communicate with confidence, and make a positive impact in your school and
community. Let's start building the future leaders of tomorrow!

Tags:

Options: Moderate content (media will not appear in media gallery until approved by the gallery manager)
Enable comments in Mediz Gallery
[0 Keep comments private to Media Gallery.
[ Force media published only to this channel to always be played in the context of the channel
Enable Newrow Live Room

Display embedded media in this Media Gallery

m Back to Media Gallery

The playlists in your Media Gallery display.
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Edit Media Gallery

Details | Playlists

13 Playlists

Title Type Description Entries Actions
i MyPlaylist 312809 Manual 3 S m
E This Is A New Playlist Manual This is a great playlist 3 i |
i Training Playlist Manual This is a training playlist. 3 & 1
i AdiPlaylist Manual 3 & o
§ Playlistz Manual 4 & o
i My Playlist Manual 5 S o
i Demo 7/11/23 Manul 6 |
i Semester 4 Manuzal 6 &
i AdiPlaylist Demo1 Manual 1 &S o
i New Playlist Manusl This is my new playlist. 4 i |

Locate the desired playlist and click the pencil icon at the far right.

Edit Media Gallery

DEtaiIs

13 Playlists

Title Type Description Entries Actions
S My Playlist 312809 Manual 3 ‘,‘ 1
| This Is A New Playlist Manual This is a great playlist a &
il Training Playlist Manual This is a training playlist. 3 ra m’

The Edit Playlist page displays.
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= Edit Playlist | My Playlist 312809 Cancel

My Playlist 312809

Created by Channel playlist » 3 Items ¢ Updated September 28, 2024

Add Items To Your Playlist Playlist 3ltems
My Media 7 Q  Search for Media ®
- Kaltura trainin
~ = 1 ﬂ r_‘ s
00:06 Created by Customer Training
My stitched video @

Created by Customer Training

Kaltura Training Services Ove...

= 2
- Created by Louise Szmoisz
ﬂ F Learning video @ 2 b
00:19 ) Created by Customer Training
— Kaltura Training Services Ove...
_ Kaltira | aarnina ~ -3 oona Created bv Customer Traininz

Add media to your playlist

1. Choose the media you want for your playlist.

You can use the search function to find the media you want to add, or use the drop-
down menu. The menu includes the following two options:

¢ My Media - Select this to display media from your My Media library.
e Media Gallery - Select this to display media that is available in your Media Gallery.

Copyright © 2025 Kaltura Inc. All Rights Reserved. Designated trademarks and brands are the property of their respective owners. Use of this document
constitutes acceptance of the Kaltura Terms of Use and Privacy Policy.



= kaltura

= Edit Playlist | My Playlist 312809 e m

My Playlist 312809

Created by Channel playlist « 8 ltems » Updated September 28, 2024

Add Items To Your Playlist / Playlist 8 ltems
" My Media & ” Q  Searchfor Media ®
Kaltura trainin
z - 1 Sl =
My Media o 00-06 Created by Customer Training
1ed video @
Media Gallery rCustomer Training

Kaltura Training Services O...

= | Created by Louise Szmoisz
n F Learning video @ 00:35 Y
00:19 | Created by Customer Training

Hello world

2. Click the add button(s) ® next to the items you want to add.

The selected items show a check symbol @ and move into the My Playlist column on
the right. (If you change your mind and don't want that item, just click the check
symbol © to remove it.)
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= Edit Playlist | My Playlist 312809 cancel ([
- Created by Customer Training - Kaltura Training Services O... N
00:35 Created by Louise Szmoisz
o Demo_Roy_Kaltura_Test @
60:04 Created by Customer Training Kaltura Training Services O...
= 2 Created by Customer Training o
Branding tips @
Created by Customer Training Hello world
= .4 ses

Created by Customer Training

| = Video Recording - Mon Jun 24 2024 1... @

Created by Customer Training
B Succession (HBO) Series Fin...

Created by Customer Training

Webinars Demo o
Created by Customer Training
Kaltura_Events_Teaser_(W...

00:58 Created by Customer Training

Al and Robotics o
Created by Customer Training \
Webinars Demo

Created by Customer Training
Product spotlight: unvieling innovatio... @

Created by Customer Training

Al and Robotics

Created by Customer Training

m Daniel Pauley - The Ocean's Shifting B.. (¥ %

To manually reorder media in the playlist, grab the two lines to the left of the media
and drag to the desired spot in the playlist.
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= Edit Playlist ] My Playlist 312809 cancel ([
m Created by Customer Training = Kaltura Training Services O... )
Created by Louise Szmoisz
Demo_Roy_Kailtura_Test @
Created by Customer Training Kaltura Training Services O...
= Created by Customer Training =
Branding tips @
Created by Customer Training Hello world
= Created by Customer Training '
Video Recording - Mon Jun 24 2024 1... @
Created by Customer Traini
h ' - Succession (HBO) Series Fin...
5 - Created by Customer Training o
Webinars Demo o
Created by Customer Training
Kaltura_Events_Teaser_(W...
= B aes

00:58 Created by Customer Training

Al and Robotics o
Created by Customer Training

Webinars Demo

Created by Customer Training
Product spotlight: unvieling innovatio... @

Created by Customer Training

Al and Robotics

Created by Customer Training

m Daniel Pauley - The Ocean's Shifting B... (3 i

You can also click the three dots menu next to an item and move the item to the top
or bottom of the playlist, or to remove the item.

Add Items To Your Playlist My Playlist 3ltems
My Media v Q Searchfor Media (0]
EB Kaltura Training Services Overview
- 8 Kaltura Learning.mp4 ® - -1 00:35 | Createdby Louise Smith o
C Created by Louise Smith Move to BottomJ
Move to Top
B Enhancing Corporate Events with Kaltur:
{8 Tour the Learning site @ = Created by Louise Smith Remove
01:48 Created by Louise Smith
- . . X oo B Getting Started with Kaltura for Enterprise Solutions
B Kaltura Training Services Overview o = 3 .
0013 Created by Louise Smith
« Created by Louise Smith
I o e e B

3. When you're happy with your selected items, click Save.
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= Edit Playlist | My Playlist 312809 S s
Add Items To Your Playlist Playlist 6 ltems
My Media o Q, Searchfor Media ®
Kaltura training
= - 1 Created by Customer Training o
My stitched video @
Created by Customer Training
Kaltura Training Services Ove...
= 2 aee
Created by Louise Szmoisz
Learning video @ Y
Created by Customer Training
Kaltura Training Services Ove...
Kaltura Learning @ -3 Created by Customer Training o
Created by Customer Training
Hello world
Kaltura_Events_Teaser_(WM_HD_108... o = 4 Created by Customer Training o
Created by Customer Training
Succession (HBO) Series Final...
Kaltura Training Services Overview = see
8 o s Created by Customer Training
Created by Louise Szmoisz
Kaltura_Events_Teaser_(WM_...
Kaltura Training Services Overview o - 6 - - £ - e

Created by Customer Trainin
Created by Customer Training v &

The Edit Media Gallery page displays.

Edit Media Gallery

Details  Playlists

Description: Black W Bold ftalic Underline

I
Il
&
¥

Discover the skills and mindset to become an effective leader. In this course, you'll learn how to
inspire others, communicate with confidence, and make a positive impact in your school and
community. Let's start building the future leaders of tomormow!

Tags:

Options: Maoderate content (media will not appear in media gallery until approved by the gallery manager)
Enable comments in Media Gallery
[J Keep comments private to Media Gallery.
[J Force media published only to this channel to always be played in the context of the channel
Enable Newrow Live Room

Display embedded media in this Media Gallery

m Back to Media Gallery %
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4. Click Save to save your changes.

A success message displays: The information was saved successfully.

The information was saved successfully x

Edit Media Gallery

Details Playlists Advanced Settings

i
m
lil
il
&
3]

Description: Black v Bold Italic Underline

Discover the skills and mindset to become an effective leader. In this course, you'll leam how to
inspire others, communicate with confidence, and make a positive impact in your school and
community. Let's start building the future leaders of tomorrow!

Tags:

Options: Moderate content (media will not appear in media gallery until approved by the gallery manager)
Enable comments in Media Gallery
[0 Keep comments private to Media Gallery.
[0 Force media published only to this channel to always be played in the context of the channel
Enable Newrow Live Room

Display embedded media in this Media Gallery

m Back to Media Gallery

5. Click Back to Media Gallery at the bottom of the page.

6. On the Media Gallery page, click the Playlists tab to view your modified playlist.
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Media Gallery

Discover the skills and mindset to become an effective leader. In this course, you'll learn how to inspire others, communicate with confidence, and
make a positive impact in your school and eemmunity. Let's start building the future leaders of tomorrow!

A Start Meeting [ Visit Site

Media Playlists Learn More

My Playlist 312809

Al and Robotics Webinars Demo Kaltura training

See All

This is a new playlist

Zla

Looking Into The Future
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