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Create a playlist in Video Portal
Last Modified on 04/18/2026 9:15 am IDT

This article is designated for all users.

About

Playlists are a great tool for organizing your content, such as videos, audio files and
even documents.  

These instructions apply to the legacy Video Portal. If you’re using the new Video
Portal with Theming, see the Content Hubs category.


If you can't create or add media to a playlist, ask your administrator to give you the
required permission.

Create a new playlist

1. From the user menu, select My Playlists.

The My Playlists page displays.

https://knowledge.kaltura.com/help/content-hubs
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f6b5c50e5c20e57e0d04a1/n/1727444417292.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f6b637a5f62e21a00b09af/n/1727444532715.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f6b6700116b1aa6d0965ce/n/1727444589620.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f6b6b1d576e88ec80b7eff/n/1727444654689.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7a519462e7297f9093a88/n/1727505688007.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f6bb5e733c8f8b6b0ecd0f/n/42e75be763148b241882bb6cb1c7f60a.gif
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7a6708d91e4666b04565f/n/1727506031050.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f6bca9bb93e33c2c09d3e9/n/d663198f1c488abcc792485a05b53804.gif
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f7a6a2aa1a5fd2d30b54c8/n/1727506080856.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f6bd22124e4cfb920c0195/n/1727446304148.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66f6bd46efc7dc00e30dcd71/n/1727446339558.png


Copyright ©️ 2025 Kaltura Inc. All Rights Reserved. Designated trademarks and brands are the property of their respective owners. Use of this document
constitutes acceptance of the Kaltura Terms of Use and Privacy Policy.

2

2. At the top right, click +Create Playlist.

The Create Playlist page displays.
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3. Add a title (default is 'My Playlist' ), description, and tags.

Add items to your playlist

⚠
To add Kaltura Video Quizzes and documents to a playlist, ensure your main playlist
player is set to a v7 player.

1. Choose the media you want for your playlist.

You can use the search function to find the media you want to add, or use the drop-
down menu. The menu includes the following two options:

My Media - Select this to display media from your My Media library.
All Shared Content - Select this to display shared media that is available for you

https://knowledge.kaltura.com/help/my-media
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to share.

2. Click the add button(s)  next to the items you want to add.

The selected items show a check symbol and move into the My Playlist column on
the right. (If you change your mind and don't want that item, just click the check
symbol  to remove it.) 

To manually reorder media in the playlist, grab the two lines to the left of the media
and drag to the desired spot in the playlist.
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You can also click the three dots menu next to an item and move the item to the top
or bottom of the playlist, or to remove the item.

3. When you're happy with your selected items, click Create.
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Your playlist is ready.


