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Upload content to draft entry in legacy Video Portal
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22 This article is designated for all users.

About

Draft entries in Kaltura's legacy Video Portal allow users to create an entry without
uploading content. This is useful for creating entries in advance, or for collaborating
with others on an entry.

Once the draft entry is created, the entry owner or co-editor can add content to it at a
later time. This article will show you how to upload content to a draft entry in your
legacy Video Portal.

These instructions apply to the legacy Video Portal. If you're using the Theming-
based Video Portal, please refer to the Content Hubs category.

Access the edit page

1. Go to the location of your draft entry (for example, your playlist page, channel or My
Media).
2. Click the Edit (pencil) icon next to the draft entry.
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Kaltura Immersive Virtual Agents - Customer Experience

See how immersive virtual agents deliver tailored guidance, dynamic content, and real-time insights that help customers
succeed and grow. Interested? Click here and give it a try: https://tinyurl.com/ys7ydbbs
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You can also search for all draft entries using the Draft filter on the My Media page.

Copyright © 2025 Kaltura Inc. All Rights Reserved. Designated trademarks and brands are the property of their respective owners. Use of this document
constitutes acceptance of the Kaltura Terms of Use and Privacy Policy.


https://knowledge.kaltura.com/help/content-hubs
https://knowledge.kaltura.com/help/my-playlists-page
https://knowledge.kaltura.com/help/access-my-channels

1,

= kaltura

My Media

Q

Q search My Media

Filters v Sort By: Creation Date - Descending v = = o= ACTIONS
Media Type Publish Status Webcasts Scheduling Ownership ‘Captions
AllMedia All Statuses All Webcasts All Availabilities Any Owner All
O video O private O Live Webcasts [ Future Scheduling [ MedialorMyGroupOw  [J Available
O quiz O Published (O Upcoming Webcasts O Available Now [ Media My Group Owns [J Not Available
(] Audio O Pending O Recorded Webcasts O Ppast Scheduling [0 Medial Can Edit
O Draft (O Rejected [ Archived Webcasts O Medial Can View
[ Image O unlisted [0 Medial Can Publish
(O Webcasting Events
O Rroom

The edit page opens.

< Back to Media Page

Draft entry - test

Basic Info

Creator: louise.szmoisz@kaltura.com
Owner: Louise Smith

Media Entry ID: 1_Ocsdfkg8

Media Type: Draft

Publish Status: Private

Creation date:
April 01,2026 6:34 PM Asia/Jerusalem

Update date:
April 02,2026 7:13 PM Asia/Jerusalem

All cor i mats in all i x
For best. ith video, wer ing vi in 1280x720 pixel. ing the H.264 video codec at about 4000 kby/s.

=+ Upload from Desktop =+ Upload from URL

Details Languages Publish Options Thumbnails Presenters Captions Attachments

Name: - Draft entry - test
(Required)

Upload media

Upload from Desktop
1. Click + Upload from Desktop
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Draft entry - test

Basic Info

Creator: louise.szmoisz@kaltura.com

Owner: Louise Smith

Media Entry ID: 1 0csdfkgs
Media Type: Draft
Publish Status: Private

Creationdate:

April 01, 2026 6:34 PM Asia/Jerusalem
Update date:

April 02, 2026 7:13 PM Asia/Jerusalem
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All common video

i i cepted. x
For best results with videgfwe recommend preparing videos in 1280x720 pixels and using the H.264 video codec at about 4000 kb/s.
+ Upload from Desktop + Upload from URL

Details Languages Publish Options Thumbnails Presenters Captions Attachments

Name:

Draft entry - test
(Required)

2. Select a file from your computer.

O

Depending on the module configuration, you will be allowed to pick either video

files only or audio/image files as well. All common video file formats are
supported.

After the upload completes, a confirmation message appears.

3. Click Keep Media to continue.

100% of 15.62MB
Upload Completed! Continue to add the media.
Discard |[ICTIY

Details Languages Publish Options Thumbnails Presenters

Captions  Attachments

Name:

Draftentry- test
(Required)

Description: Black v Bold Italic Underline

lil
&
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Enter Description

4. Click Save.

Upload from URL
1. Click Upload from URL.
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All common video formats in all resolutions are accepted.

For best results with video, we recommend preparing videos in 1280x720 pixels,

<+ Upload from Desktop

using the H.264 video codec at about 4000 kbys,
+ Upload from URL

Details Languages Publish Options Collaboration Thumbnails Presenters Captions Attachments

mee= Draft entry - test
Description: Black v Bold Ialic Underline = = = = % ™)

2. Paste in the link.

3. Click Validate URL.
4. Click Save.

Portal.

Once media is uploaded, the draft entry becomes a regular entry in your legacy Video

constitutes acceptance of the Kaltura Terms of Use and Privacy Policy.
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