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Remove media from a gallery

[ 222 This article is designated for all users.

You will need to unpublish the media to remove media from a gallery. In this article
we'll show you two ways to do this:

e via the Edit Media page
e via the Media Details page

A\ Only users with certain entitlements can remove media from a gallery. For information about user roles, check

out Galleries roles and permissions.

Unpublish media via the Edit Media page

1. Log into your Video Portal site (aka MediaSpace).
2. Find the gallery you want to remove media from on the navigation bar and click on
it.

Med i aspace Learning Assets v | Bootcamp v~ | My new gallery~  Outdoor Activities~  Storytelling  Explore Channels ~  Contact Us

The Wakeboarding
Awards

The biggest awards in the world of watersports. The awards honor the highest

performance and athleticism by women and men. They are judged by a committee of
walersports industiry professionals and retired athletes. In this article discover more
about the awards

Watch Now

The gallery page displays.

3. Mouseover the thumbnail of the media you want to remove and click the 3 dots
that appear in the bottom right corner.
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Bootcamp

6 Media

a

Filters > Sort By: Creation Date - Descending v H o= = + Addto Gallery

00:10 00:12 00:20
Show jumping Winter sessions Gym training

00:06
Cycling
00:10 00:18 From Louise March 18, 2023
Tennis practice November training ®o0 P9 @O

4. A pencil icon ¢ appears in the bottom left corner. Click the icon.

00:06

Cycling

From Louise March 18, 2023

S =

The Edit Media Page displays.
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Cycling

Basic Info
Louise
Louise
1_pbylnxq%
Video
Published

March 18,2023 4:06 PM
Asia/Jerusalem

May 15, 2023 2:51 PM Asia/Jerusalem

March 18,2023 4:06 PM
Asia/lerusalem

YD) oo0s/0005 ¥
Launch Editor

Details

Name: [ fcyeling
(Required)

5. Select the Publish tab.

Publish

Set the media to Private. This will unpublish the media from all

categories/channels and all other applications.

Publishing Status:
@ Private - Media page will be visible to the content owner only.
Unlisted - Media page will be visible to anyone with a link to the page.

Published - Media page will be visible to users according to entitlements based on the selected destinations in the options below.

Note - in case you want to keep the media published under other
categories/channels that you might have, leave the published status and only

uncheck the desired gallery or sub-galleries to unpublish.
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Publish in Category  Publish in Channel

Q | Search Categories

@ Bootcamp
0O @ Mynewgallery
O @ Mynewsub-gallery
0 & New Gallery - May 15_2023 10:33 GMT
0 & New Gallery - May 15_2023 10:37 GMT
O @ Outdoor Activities
O @ Adventure sports gallery

0O @ MySub-Gallery

6. Scroll down and click Save.

Unpublish media via the Media Details page

1. Log into your Video Portal site (aka MediaSpace).

2. Find the gallery you want to remove media from on the navigation bar and click on
it.

The gallery page displays.

Med iaspa ce Leaming Assetsv  Bootcamp v My new galleryv  Outdoor Activities v ove + create Q search

Bootcamp

6Media  1Channel

Q. Search this catego

Filters > Sort By: Creation Date - Descending v

00:10 00:12 00:20
Show jumping Winter sessions Gym training

00:18 00:06
Tennis practice November training Cycling

3. Click the thumbnail of the media you want to remove.
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The Media Details page displays.

Med iaSpa C@ LeamingAssetsv Bootcampv My newgallery~  Outdoor Activitiesv  «= + create Q Search

Related Media

No Entries

<&

Il %) G5  o002/0005

Cycling

Louise

Details Q ACTIONS v~

No description provided

Appears In Bootcamp

4. From the ACTIONS drop-down menu, select Publish.

ACTIONS v

# Edit
@ Publish
=% Add to playlist

Ll Analytics

4+ Caption & Enrich

O Launch Editor

O Delete

5. Perform steps 7-9 above.

A Removing media from a galley will not delete it from your account. To learn more, seedelete media, and Restore

items from the Recycle bin.

[template("cat-subscribe")]
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