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Storyboard
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This article is designated for moderators and hosts

About

Prepare your presentations effortlessly with Kaltura's Storyboard. Upload files in
advance to simplify session prep. Organize, take breaks, and return to find everything
where you left it. The storyboard replaces our familiar playlist and 'timeline', making
life easier for hosts and moderators. 

Want to share a storyboard with your team? Make it global! To unlock the benefits of a
Global Storyboard, simply reach out to your Kaltura representative and ask how to get
started. 

To get started, watch the video tutorial or follow the steps below.

Access the storyboard

Click the storyboard icon on the bottom toolbar to display the storyboard. 

You can also access the storyboard from the three-dots menu on the bottom toolbar.

The storyboard displays as a horizontal panel at the bottom. 

https://knowledge.kaltura.com/help/global-storyboard
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6614fe8b44b44648167c6595/n/1712651912606.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6613b4790180bd71a8706ede/n/1712567415853.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6613b4bed02b4920e1148e6e/n/1712567481121.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6613b5482b21292f774e15e0/n/1712567623068.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6613c73a00b965451f189522/n/picture15.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6613c6f7b599f9274603fe02/n/1712572149568.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6613cec37d9f753dfc54eba4/n/picture17.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6613cff77d9f753dfc54ed88/n/d34a1987d62da524bc0af5112a1456ad.gif
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6613d05d925889657976ce2b/n/1712574555599.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6613d0b25835e879674030b0/n/1712574640612.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/655230fec884c04c5f2fc82a/n/picture1.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/65534e5249b3ca5de101600f/n/1699958351792.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6615065b96c82b3c87627985/n/picture19.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6614ea94b6ea5b2fc4531431/n/0ca11e6fa3348d7b3682ab2ca9669be2.gif
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6614ea4d8412e017a27da342/n/1712646728500.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6614e63725947d61ad677613/n/0b5c27a4650faf36af7577464f93adea.gif
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6614e6e8afdf20551954f488/n/1712645862272.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/670bc4329a683d8a8e0893d7/n/1728824368244.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/670bc3bdd7a67962b7049391/n/a92170d5f5b8afa171758dd632aacbfe.gif
https://dyzz9obi78pm5.cloudfront.net/app/image/id/6614e3d9df74b83d461283b9/n/1712645079658.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/66150378dff3ba15d302d49f/n/87b46aee4f179d68b829edc3f10ce404.gif
https://dyzz9obi78pm5.cloudfront.net/app/image/id/661bef04f3977c537a5b7217/n/picture33.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/660a934933c18263861cd7af/n/clear-storyboard.png


Copyright ©️ 2024 Kaltura Inc. All Rights Reserved. Designated trademarks and brands are the property of their respective owners. Use of this document
constitutes acceptance of the Kaltura Terms of Use and Privacy Policy.

2

Add files to the storyboard

With the storyboard open, click on +Add to Storyboard.

You have four options for sharing content:

Video
Presentation (documents)
Image
Media and Files

The following media types are supported: Image, Video, Audio, PPT, PDF.

Video
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1. Select Video from the menu.
The Select a video window displays.

2. You can search for videos using the Search field (1) or upload a video from your
computer by clicking Upload (2). Sort videos by Name or Creation date (3). 

3. After finding your desired video, click Select (4). The file will be added to the
storyboard. The newest files display on the right.

If you access the media manager from your Video Portal (MediaSpace) or Events Platform, the window displays

two extra tabs:  

My Rooms - This displays the media for the rooms you have access to. 

My Media - This displays all the media that you are the 'owner' of (same as My Media in Video Portal). 

Presentation
1. Select Presentation from the menu.

The Select a document window displays.

https://dyzz9obi78pm5.cloudfront.net/app/image/id/6613d64e9fb2b8156e479786/n/1712576077112.png
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2. You can search for documents using the Search field or upload a document from
your computer by clicking Upload. Sort documents by Name or Creation date.

3. After finding your desired document, click Select.
A preview window opens.
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By default, all slides (pages) in the document are selected (1), and the slide number
displays underneath (2). The total number of selected slides is displayed at the
bottom left (3). You can scroll (4) to see all slides in the document.
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4. After you have previewed and approved the slides, click Add to Storyboard (5).
The file with the selected slides is added to the storyboard. The newest files display
on the right.

Image
1. Select Image from the menu.

The Select an image window displays.
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2. You can search for images using the Search field or upload images from your
computer by clicking Upload. Sort images by Name or Creation date. 

3. After finding your desired image, click Select. The file will be added to the
storyboard. The newest files display on the right.

Media and Files
1. Select Media and Files from the menu.

The Select a media window opens.
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You can use the search field(1) to search for media. Use the media filter (2) to
search for media by type from the drop-down options:

2. You can also sort media according to name or date they were created by clicking on
Name or Creation date (3).To upload a video from your computer, click
Upload (4).

3. Once you have located the desired media, simply click Select (5) and it will be added to the

storyboard.

Play or present files

1. Click on the file in the storyboard. The file displays on the stage, and the storyboard
thumbnail changes to 'Presenting'.
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2. Navigate through the items on stage using the arrows. Webcams are shown above or
beside the stage, adjusting responsively to screen size.

For videos:

Click the video in the storyboard, then click the play arrow in the center of the video
on stage to play.

Pause by clicking in the center of the player, scroll forward / back with the scrollbar,
and hover over the volume icon to click to adjust the volume.
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For documents:

Hover on the stage to display a pencil icon (click to open an annotations bar), and
zoom buttons.

3. To end the presentation on stage, click the Stop Presenting button on the stage, or
click on the file in the storyboard.

Regular participants in the room won't see the storyboard. They'll only see the content on stage without player
settings (such as the progress bar and volume button) creating a seamless experience!
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'Target Active Content' feature

If you scroll through the storyboard and the currently presented content (such as a
slide or video) is no longer visible on the stroyboard, the Target Active Content
button will appear at the far right of the storyboard.

Clicking this button will automatically scroll the storyboard back with the active content
visible, allowing you to easily manage the item that’s on stage.

Remove files from storyboard

1. Hover over the file's thumbnail you want to remove.
2. Click the X in the top right corner.
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The file is removed.

Removing a file from the storyboard does not delete it from the media manager.

Rearrange files 

You can reorder files by dragging and dropping items within the storyboard. 

1. Click and drag the file to the position you want. 
2. Release the file.

Clear storyboard

1. On the storyboard, click the three-dots menu.
2. Click Clear Storyboard.
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A confirmation displays: Are you sure you want to clear the storyboard?

3. Click Clear.
The storyboard is cleared of all its contents.


