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Import Channels

This article is designated for all users.

Media Gallery managers have the ability to import content from other media galleries
they manage. This can serve faculty members to import media from the old media
gallery to the new media gallery each semester.

⚠ This feature requires the Importchannel module to be enabled by your system administrator.

1. Navigate to the Media Gallery page.
2. Select the Media tab.

3. Click the the hamburger icon  on the far right.
4. Choose Import from the drop-down menu.

A list displays which includes all media galleries you manage.
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Note: If the Media Gallery is empty, the importing process can also be initiated from a link in the following
message: 'To import content from another media gallery you manage, click here'. Click on the message link to
access the list of all media galleries you manage. Continue with steps 5 - 8 below.

5. Choose a gallery from the list.
6. Click Import.

⚠ The Channel Import feature supports the ability to import playlists, only if there are 10 or less playlists in

the channel.

A confirmation message displays.
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When the importing has finished, a success message displays:

7. Select Click here on the message link to refresh.
8. Select the Media tab to view the imported content.
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